	[Your business name]
[Street address]
[Town or city]
[Postcode]
[Email or phone]
	INVOICE
Invoice number   [INV-0001]
Invoice date   [Date]
Supply date   [If different from the invoice date]
Due date   [Date payment is due]
Reference   [Customer's PO number]
VAT number   [If VAT registered]



BILL TO
[Customer name]
[Customer address]
[Town or city, postcode]

	DESCRIPTION
	QTY
	UNIT PRICE
	VAT
	AMOUNT

	[What you are charging for]
	[1]
	[£0.00]
	[20%]
	[£0.00]

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	
	Subtotal (excluding VAT)
	[£0.00]

	
	VAT at 20%
	[£0.00]

	
	Total due
	[£0.00]



	HOW TO PAY
Account name	[Account name]
Sort code	[00-00-00]
Account number	[12345678]
Payment reference	[INV-0001]
[Notes, such as your payment terms or a thank you]



[Company name] is registered in [England and Wales], company number [12345678]. Registered office: [address]. [Delete this line if you are not a limited company.]
